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B.A. 2nd Semester Examination,
May-2017

CERTIFICATE COURSE IN COMPUTER AWARENESS

Computer Awareness Level-1
Basic Computer Education

Time allowed : 3 hours] [Maximum marks : 100

Before answering the questions, candidates should
ensure that they have been supplied the correct and
complete-question paper. No complaint in this regard,
will be entertained after the examination.
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Note : Attempt any five questions. All questions carry

equal marks.
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What is computer ? What are the various characteristics
of computer ? Explain various application of computer.
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What is windows explorer ? What are the features and
facilities available in it ?
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3. (a) Describe how can you add and remove hardware
and software in window environment.

(b) Explain:
(i)  The process of creating a shortcut

(ii) Describe the various items of the taskbar
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4. Whatis macro ? Explain its usage through an example.
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5.  Explain:
(1) Mail merge
(i) E-mail.
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6. Whatis internet ? What are the application of internet ?
Explain.
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What is operating system ? Explain the various function
of operating system.
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Explain :

(i) Web browser (i) Spell checking
(iii) Word art (iv) Page formatting
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Explain : )

(1) Screen Saver and appearance
(i) Optical storage device ™
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‘What is input/output deviceé ?Explain any two input and

two output devices.
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